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1. OBLUME TTOJIOXKEHMA

1.1. Tlonoxenue 00 aJAMHHHCTPATHBHO-YIIPABJIEHYECKOM  MNepcoHale
onpezenseT obliie IPUHLUIIBI OPraHU3aluK TPYA0BOH AEsITE/IbHOCTH, MOIXObI K
CO3JIAHMIO HOPMAJIbHBIX YCJIOBMH TpyJla W TPYAOBbIe MMPABOOTHOLIEHUS MEXIY
pa6ortuukamu [ATIOY PC(S) « SIT» (B panbHeiueM — “PaboTHUKU) U
KOMIIETEHTHBIM OPraHoM yrpasjieHus (B AaibHelem — “Paboronareins”).

1.2. HacTosiuiee rojiokeHue Mo lopuJInYecKkoil cujie siBjseTcs JIOKaJIbHBIM
HOPMATUBHBIM JIOKYMEHTOM, [TOJI0XKEHHs KOTOPOro 00sA3aTelbHEI /U BBITOIHEHH
Bcemu padorHukamu [ATIOY PC(S) «SITT.

1.3. Tlonoxkenue 00 aAMUHWUCTPATUBHO-YIIPABJICHYECKOM  II€pCOHAIE
YTBEPKIAETCsl TUPEKTOPOM.

1.4. C unenbro mnepcoHM(UKALMM OTBETCTBEHHOCTH, COBEPLICHCTBOBAHMSA
CHCTEMbI YIIPABJIEHHUs U MOBBILIEHHS Pe3yIbTATHBHOCTH AeATEIbHOCTH PaboTHuKN
YUPEKJACHHUS TOAPA3/ICIAOTCA Ha KaTeropuu:

— aJIMMHHCTPATHBHO-YIIPaBIIEHYECKUH NepCoHal;

— TepcoHan KyXHH, CTOJIOBOH,;

- ICHXOJIOrO-T1eIarOTUYeCKUi NepcoHal,

- X0351HCTBEHHO-00CTy/)KMBAOLLUI NepCcoHal.

[lepeuens PabGoTHMKOB, BXOAALIMX B COOTBETCTBYIOLIME KaTErOPHH,
ycraHasiauBaeTcs PaboTosaTeseM, NpoIMChIBaeTCs B LITATHOM paclnuCaHWW W
YTBEPIKAAeTCsl AUPEKTOPOM YUPEKIEHHUSI.

1.5. B ciyuae Bo3HMKHOBeHHs BOIpocoB y PaborHukos 1 PaGoronarens (B
nanbHelimem — “CTOpoHBI”), HE yperyJupoBaHHbIX HacTosluM IlonoxkeHuem,
CropoHsl MCMOJB3YIOT COOTBETCTBYIOLIHE HOPMBI NEUCTBYIOLLIETO
3aKOHO/1aTesbCTBA.



1.6. T'maBHas uUeNb aAMMHUCTPATUBHO-YIPABJIEHYECKOro  mnepcoHaja —
JOKyMEHTAalMOHHOE M  aJMUHHMCTpaTHBHOE obecnedeHue 3¢ (eKTUBHOIO
ynpasnenus [ATIOY PC(S) «SIIT» uepes pasBuTH€ MW NOLIACPXKY byHKUMiH
CHCTEM [ENIONpOM3BOACTBA M WH(OPMALMOHHOro 0oOMeHa, perjiaMeHTaluHy,
AeNernpoBaHus MOJHOMOUMH K 0011ero aAMUHHCTPUPOBAHHAL.

1.7. B cBoeii neATENbHOCTH aAMHHUCTPATHBHO-YIPaBJIEHYECKHH MepcoHan
PYKOBOJCTBYeTCS: Y CTaBOM rOCyJapCTBEHHOTO aBTOHOMHOrO npodgeccroHaNIbHO
ro oGpasoBatenbHoro yupexaenus PecryOmukn Caxa ( Sxytus) «Axyrckui
MPOMBILIEHHbIH TEXHHUKYM», [TonoxeHHeM 0 rocy1apcTBeHHOM
aBTOHOMHOM NpodeccHoHaNbHOM 00pa30BaTeNbHOM  YUPEXACHHH Pecny6nuku
Caxa ( Sxyrtus) «SKyTCKMil TpPOMBILIEHHBIH TEXHHKYM, KOAEKCOM
npoheccHOHANBHON STUKH H CllyXeOGHOro MoBeeH!s pabOTHHKOB TATIOY PC(S)
« SIKyTcKu# TIPOMBILIEHHBIH TEXHUKYM»» ¥ HaCTOALLUM [lonoxeHHeM.

2. 3AJIAYA AIMHUHUCTPATHUBHO-YTIPABJIEHUECKOI'O
[MMEPCOHAIJIA

2.1. 3apauu:

2.1.1. YnpasneHue unpopmauuonusiM  obmenom FATIOY PC()
«SIKyTCKUM IPOMBILUTEHHbIH TEXHUKYM» C BHELIHUMHU OPraHU3aLUiAMY,

2.1.2. VYnpaBneHue JeNONPOM3BOACTBOM BHYTPEHHMX HOPMAaTHUBHBIX
OpraHM3alMOHHO-PacHOPSAAMTENIBHBIX JOKYMEHTOB YUPEXKACHUS;

2.1.3. AAMUHHCTPUPOBAaHHE CHCTEMBI AeJIErMPOBaHHsl MOJHOMOYHI;

2.1.4. Koopauuauus paboThl CTPYKTYPHBIX MOAPa3/IeIeHHUI;

2.1.5. AIMUHKCTpaTHBHOE ofecneueHne AeATeIbHOCTH YUPeKACHHUS.

2.1.6. Ocy1iiecTBeHHEe KOHTPOJIA 32 NE€ATENIBHOCTBIO CTPYKTYPHBIX
nojJpa3e/ieHui;

2.1.7. O6ecrieueHne yupexaeHus BceM HeOOX0AUMbIM s obecneveHus
KU3HEAEATENHOCTH CTyACHTOB YYPEeXIEHHS,

2.1.8. ObecreyeHns HOpMaJIbHOM, CTaOUNBHON PaboThl yUpeXAEHHUS;

2.1.9. OcyuiecTBieHHe KOHTPONs kadecTBa paboThl paGOTHHKOB
yUpexaeHus.

3. YITPABJIEHME YYPEXXJIEHMEM

3.1. Ynpasnenune FATIOY PC(S) «SkyTcknil MpOMBbILIJIEHHBIA TEXHUKYMY
OCYLLECTBISETCS B COOTBETCTBUH C 3aKOHOAATeNLCTBOM Poccuiickon @enepauny B
o6nacTi colMalibHOMN chephl U YCTaBOM YUPEKICHHUS.

3.2. HenocpenctBeHHoe pPYKOBOACTBO  YUPEXACHHEM  OCYLIECTBIACT
IHUPEKTOP, KOTOPBI Ha3HAa4YaeTcs Ha JOJKHOCTh U OCBOOOKAAETCS OT AOKHOCTH
yupeauTeneM.



3.3. Haem (npuem) Ha paGoTy AMpeKTOopa rocyAapCTBEHHOrO yupeXACHHs
OCYLIECTBISETCS B MOpsAMKE, ONpeAeseMOM 3aKOHONATEIbCTEOM Poccuiickon
desepallii ¥ YCTaBOM YUPEXKACHHS.

3.4. JlupeKkTop YupexJeHWs HeceT OTBETCTBEHHOCTb B COOTBETCTBUH C
3aKoHonarebcTBoM Poccuiickoil denepauuu 3a XHU3Hb M 310pOBbE CTYAICHTOB H
paGOTHUKOB YYPEXAECHHUS, 32 KOMIIEKTOBAHUE YIPEXACHUA KBaJTMGULIMPOBAHHEL
MM KazipaMH paGOTHHUKOB.

3.5. JlupekTop OpraHusyeT paboTy Yy4pexIeHHWs W HECeT TMOJHYIO
OTBETCTBEHHOCTh 3a  OopraHusauuio  JieueGHO-npoduIaKTHYECKOro u
BOCIIMTATENLHOTO MpoLecca, 3a cobnojeHne B HeM MJaHOBOH, (QUHAHCOBOH H
OpraHu3aLMOHHON AHCUHUIUIMHBIL.

3.6. B uensx pa3sBUTHUS BOCIUTATENIBHOTO MPOLECCA, MOBBILICHHSA
npoecCHOHAJBHOTO MacTepcTBA M TBOPYECKOrO  pOCTa  MEAAroruHecKux
paGOTHUKOB B YYPEXAEHAU MOTYT CO31aBaThCs METOAUYECKHE 00beAMHEHHUS ITHX
pabOTHHUKOB.

3.7. B cnyuae HaHeceHWs CTYAEHTY (U3NYECKOTO, MOPAbHOro HiH
MaTepHanbHOro yiuepba aAMUHUCTPaLKs yUpexaeHHs HHHOPMUPYET yupeauTess
(yupenuteneil), OpraHbl  BHYTPEHHMX  [e€J, ~ KOMHCCMIO  no  AcjaMm
HECOBEPIIEHHOJIETHUX 110 MECTY HAXOXKIEHHUS YUPEeKEHHs, POLUTENCH (3aKOHHBIX
npeAcTaBUTeNel), HasHAYaeT OWCLMILIMHApHOE PacciefoBaHUe, MO pesylbTaTaM
KOTOPOro NPUHHWMAIOTCS COOTBETCTBYIOLINE MEPBI.

3.8. O Bcex upe3BblYaiiHbIX MPOMUCIUECTBUAX aAMHHHUCTpALUA YUPEXACHUS
HeMeUIeHHO MH(GOPMHUPYET yNpasieHue COLMaIbHON 3alllUThl HACEIEHUA U TPYAa
r. Sikyrcka npu MT u CP PC(S1), oprans! BHyTPEHHUX A€

3.9. IMpu nmocTyrieHu: MOTHBUPOBAHHOH XajloObl O HAHECEHWH CTYNEHTY
paGOTHUKOM YUpEXAEHHs: MOPAJbHOTO WM (u3MyecKoro yulepba paboTHHUK
OTCTpaHAETCS OT KOHTaKTa CO CTYAEHTOM JO 3aBeplieHHs AWCUMUIUIMHApHOro
paccneioBaHusl.

JIMcUMNIIMBEAapHOE pacClefioBaHHe HapylUeHHH pabOTHMKOM YUYPEXACHUS
HOPM MpOdEeCcCHOHANLHOrO MOBEAEH!s U (WIH) yCTaBa yUpexIEHHs MOXET ObiTh
MpOBENEHO TONBKO M0 MOCTYNHUBLUeH Ha Hero xajnobe, NOJaHHOW B MHCbMEHHOH
dopme. Konus xanobsl nepenaercs aTomy paboTHUKY.

4, OPTAHU3ALIMOHHBIE JOKYMEHTbI

4.1. «IlonoxeHne 00 aaAMUHUCTPATUBHO-YMPABJIICHYECKOM NepcoHale»
SABJISETCS OCHOBHBIM OpPraHU3aLMOHHO-TEXHUYECKHM HOKYMEHTOM, KOTOpBIH
YCTAaHABIMBAET AIMUHHCTPATHBHYIO cHCTeMy ¢upmbl M oOLlMe mNpaBuiIa
yIpaBijeHus COTPYAHNKaMH U pabourMu mpoLeccaMy.

4.3. BHyTpeHHMe mnpaBuia W HOPMbl AJAMHHHCTPUPOBaHHS B OTIAENaX

YCTQHOBJIEHBI JOJDKHOCTHBIMH MHCTPYKLMAMH PYKOBOAMTENEH CTPYKTYPHBIX
nojapasiesieHHu.



4.4, OCHOBHBIM OpraHU3aLMOHHO-TEXHUYECKUM JIOKYMEHTOM, OTpaxkaroLlnM
CHCTEMY yNpaBjieHus 1715 pabOTHHKOB, ABJISIOTCS JOMKHOCTHBIE HHCTPYKLHH.

4.5. JIOMKHOCTHAs WHCTPYKLMS OTpakaeT KOMIIETEHLHMIO, YpPOBEHb
JOMKHOCTH B OpPraHW3aLMOHHONA CTpyKType, obssaHHoctH. C  momoLlbO
JOJDKHOCTHBIX MHCTPYKLHMI perylupyloTcs B3aMMOCBS3H MEXy HarnpaBleHUAMH,
OTJieJIaMH ¥ OTHEJIbHBIMU COTPYAHHKaMHU.

4.6. JJoMKHOCTHBIE MHCTPYKLMH COCTOAT U3 CIEAYIOLIMX pa3iesioB:

- Lend, BbIMOJNHEHHE KOTOpBIX SBIISIETCA OCHOBHOW 3ajaded mpH
BBITIOJIHEHWH CBOMX JOJKHOCTHBIX 0053aHHOCTEH;

- TpeGoBanus K paGOTHHKY: K ypOBHIO OOpa3soBaHMsA M CTaxy, K 3HaHMAM,
HEeO0OXOAMMBIM JUIsl YCTIELIIHOTO BBINOJHEHHUS CBOUX AOJKHOCTHBIX 06s13aHHOCTEN;

- MECTO [IOJDKHOCTH B OPTaHU3ALIHOHHOM CTPYKTYype: COcO0b! HasHauYeHHs 1
OCBOBOXKIEHUS OT MAODKHOCTH, NOJYMHEHHOCTb, [IOKa3aTeJud IO KOTOPbIM
OLIEHUBAIOTCA PE3yNIbTaThl paboThI;

- JOOJMXKHOCTHBIC 0043aHHOCTU — MepeyUCIAOTCA o0s3aTeNbHble 115
pa60t|ero MecCTa UJIHU AOJIKHOCTH 00513aHHOCTH;
- npasa - OroBapuBaroTCs OCHOBHBIC [MOJTHOMOYHA U rpasa,

MpeNoCTaBleHHble NOJDKHOCTHOMY JIMLYY SIS BBIMOJHEHHMS BO3JIOXKEHHBIX HA HETO
0053aHHOCTEN;

-  OTBETCTBEHHOCTh - B JIaHHOM pasfiefie  yKa3blBaeTcsd, Kakylo
OTBETCTBEHHOCTb HECET HOHKHOCTHOE JIMLUO 33 KayeCTBO M CBOCBPEMEHHOCTb
BBITIOJIHEHHUS BO3JIOXKEHHBIX Ha HEro 00s43aHHOCTEN, YTEPIO WK NpeAHaMEPEHHYIO
Mopuy HaXOAALIMXCSA B €r0 M0JIb30BaHHH MaTePUANIbHBIX LIEHHOCTEH;

- ycnoBus paboThl - YKashiBaeTCs PpEXUM paGOThl, BBIXOAHbIC JHH,
HeoOXOAMMOCTb MNOE3NOK B  KOMaHAMPOBKH, @ TakKke  BO3MOXHOCTb
NpefocTaBNeHus 1jis paboThl 060pyA0BaHUs U CIlyXKeOHOTO TPaHCIOpTa.

4.7. Bce OpraHM3allMOHHO-TEXHMYECKHE NOKYMEHTbI OGOpPMISIOTCS, H
W3rOTaBIMBAIOTCS B €AMHOM HWHGOPMaUMOHHOM U  IpaH4yecKoM CTuIe
3aMeCTHTENEM AUPEKTOpa M PYKOBOAMTENSMH CTPYKTYPHBIX MOApasielieHUH, B
06513aHHOCTAX KOTOPbIX 3TO NPEAYCMOTPEHO.

4.9. Ipu npueme Ha pabOTy HOBOTrO COTPYAHHKA 3aMECTHTENb AMPEKTOpA
MIM pYKOBOAMTENb CTPYKTYpHOro rogpasfieneHus (B JeHb OGOpMIEeHHUS
JOKYMEHTOB) 3HaKOMHT €ro C NODKHOCTHOM MHCTPYKLHMEH MO pOCMHCh, OAHMH
3K3EMIUISAP BbIAAETCS HA PyKHU pabOTHHKY, BTOPO# XpaHUTCS B IMYHOM AENE.

5. OPFAHU3ALMsA PABOTBI IO ITOJABOPY
KAHIUOATOB HA BAKAHTHBIE JOJDKHOCTH

5.1.Tlon6op KkaHAMAATOB Ha BaKaHTHBIE JOJDKHOCTH HaxOAMTCA B
KOMIIETEHLMH aIMHUHUCTPaTUBHO-YITPaBIEHYECKOro NIepcoHana.

5.2. TloWck MpOBOAMUTCA TONbKO NPY HATMYMK BAKAHTHOM MOJKHOCTH H
COOTBETCTBYIOLLEH MNOJDKHOCTHOM MHCTPYKLHH, COCTABJIEHHOM MO yTBEPXKACHHOM
dopme.



5.3.B cnyuae BBOJA HOBOH BaKaHCHH IOHCK TMPOBOAMTCA TOJBKO MNpH
HATMYMK M3MEHEHHs B LITATHOM PACIMCAHHKM M COOTBETCTBYIOLIEH NOMMKHOCTHOH
MHCTPYKLIHH.

5.4. IlpyeM COTpYAHMKOB MPOBOAUTCA Ha KOHKypCHO# ocHoBe. O0Luuit cpok
KOHKypca HE [OJDKeH IpeBBIlIaTh ABYX HEJenb CO BPEMEHHM 3anOJIHEHUS
CTaHAapTHOro O/1aHKa 3asiBKH.

5.5. KoHKypcHBIli OTGOp OCYLIECTBISETCA TMOCPEACTBOM  BHYTPEHHHMX
pe3epBoOB, TAaKMX KaK POTAalMK MepcoHana, M BHEIWIHMX MCTOYHMKOB: MECTHbBIC
CMHU, rocynapcTseHHble ciyxO6bl 3aHaTOCTH, IHTEpHET U T.A.

5.6.B uensx noBbllIeHHs 3(dexkTUBHOCTH OTOOpa TNpPaKTHKYIOTCA
MHOTOYpOBHEBbIe cOOeCe0BaHMUS.

5.7. Pemienue o mpueMe Ha paboTy NpHHMMAeT PYKOBOIMTENB CTPYKTYPHOIO
MojipasfiesieHusi, HILYLIUHA COTpYAHWKA, MPHU COTNacoBaHMK C  JMPEKTOPOM
yUupexaeHus.

5.8. Kak npaBuno, Ha paboTy He MPUHHUMAIOTCA JIMUA, COCTOSLLME MEXIY
coboil B GIM3KOM POJCTBE MM CBOHCTBE (POAMTENH, CYNpYyrH, Oparhbs, CECTphL,
CHIHOBbS, 10YEPH, @ TaKXKe 6paThs, CECTPbI, POAUTENH H JETH CYNpPYroB), eCIU HX
paboTa cBsi3aHa ¢ HEeMoCpeACTBEHHOM MOAYMHEHHOCTBIO WK MOAKOHTPONBHOCTRIO
OJIHOTO U3 HUX ApYroMmy.

6. TIOPAJOK O®OPMIJIEHNA HA PABOTY

6.1. Tlpu opopmienuy Ha paboTy KaHAUAAT MPEACTABIAET B OTAC] KaapoB
ClieAyHolIHe JOKYMEHTHI:

— MacnopT;

— TPYAOBYIO KHUXKY;

— JOKyMeHT 00 00pa3oBaHtHy,

— BOeHHBIH 6uner (s rpaXxaaH, npeGbiBalOLIKX B 3anace),

— CTPaXxOBOE  CBUAETENLCTBO  (MJIACTHKOBas  KapToyka MEHCHOHHOTO
CTpaxoBaHus);

— WHH;

— CIIPaBKy O COBOKYITHOM I'OZOBOM AOXOJe (C NOCNEIHEro MecTa paboThl);

- cnpasky 2-HIA®JI ¢ nocnennero mecta paboThl B TEKYILEM roay;

- cnipasBky ¢ MB/J] ( 0 HecyMMOCTH)

- KOMUHU CBUJETENBLCTB O POXAECHUH AeTeill 10 14 ner;

- KOTIMIO CBUJIETENLCTBA O Opake (eCiiu ecThb);

- aHKeTy (JIMYHBIH JTUCTOK YueTa KaJpoB),

— 3asBJICHUE;

— ¢otorpaduu 2 wr.

- MEAULIMHCKYIO KHUXKKY.

Ha oCHOBaHMH NpEBbABIEHHBIX JOKYMEHTOB (MOMJIMHHHKOB) COTPYAHHK

cnyx6b1 nepconana sanonuser Gopmy T-2 1 naeT ¢ Hell 03HAKOMUTHCS pabOTHHKY
NOA POCMUCH.



6.2. Ipu mnoctyrnenuu Ha paboTy CTOPOHBI 3aKJIIOYAIOT TPYZAOBOH
norosop. TpynoBoil 10roBop COCTaBNAETCs B MHUCbMEHHOM dopme, B ABYX
3K3EMIUISPaX, OAMH U3 KOTOPBIX XPaHUTCA B KaApOBOH CiyxOe, Apyro# BbLAaETCS
PaGoTHUKY Ha pyKH.

6.3. TpynooBoii JOroBOp COCTaBNsAeTCsi HAa OCHOBaHHK TpynoBOro Konekca
Poccuiickoit ®enepaunu (TK PD) u conepkuT, B 4aCTHOCTH:

— Ha3BaHue JOMKHOCTH B COOTBETCTBUHU CO LUTATHBIM PacMUCaHUEM;

— onpeneneHue Mecta paboThl;

— J1aTy BO3HMKHOBEHHUS (Hauasa) TpyA0BbIX NPaBooTHoLeH i CTOPOH;

— JUTUTENBHOCTh UCIIBITATENIbHOIO CPOKa;

— OCHOBHbI€E YCJIOBHSI OIUIATBI TPY /1A,

— ycNoBHs TpyJa,

— npaBa u 06s3aTenbcTBa CTOPOH;

— pexBu3uThl CTOPOH.

6.4. HcnbiTaTenbHbli CPOK YCTAaHABINMBAETCS IS PAAOBBIX pabOTHHKOB Ha
cpok He 6onee 3 mecsues; (cT. 70 TK PO).

6.5. Tlpuem Ha paGoTy B MOpsAKe MEPeBOJa U3 CTOPOHHHX OpraHu3aLui
MPOM3BOAMTCS TOJNBKO C Pa3spelleHus AUPEKTOpa, C YYETOM AOTOBOPEHHOCTH C
PYKOBOACTBOM JPYroro y4pexaeHus.

6.6. OanospeMeHHo ¢ mnopanucaHuem CTopoHamy TPYHOBOro HOroBopa
usnaercs npukas “O npueme Ha paGoTy”, C KOTOPHIM O3HAKOMISIOT PaboTHuKa
TNOJ POCIIUCh.

6.7. Tlpu 3aunciieHuy B LITAT KaxKabli PaboTHUK B 00sA3aTe/IbHOM MOPSAAKE
MPOXOAMT BBOAHBIA WHCTPYKTaX, MHCTPYKT@XH Ha paboyeM MecTe, M0 TEXHHKEe
6€30MacHOCTH, NOXKapHO# 6€30MacHOCTH.

6.8. Tlpu mnoctyrieHun PaboTHuka Ha paboTy WM mnepeBole €ro B
YCTAHOBNIEHHOM MOPSKE Ha JPYrylo paboTy aiMMHHUCTpaLMs 0bsi3aHa:

- 03HaKOMHUTb PaboTHHMKA ¢ MopyueHHON pabGOTOH, YCIOBUAMH W OMIIATOM
Tpyaa, pa3biAcHUTb PabOTHUKY npaBa U 00S3aHHOCTH;

- 03HakOoMUTb PaGoTHuka ¢ TMpaBUNamMH BHYTPEHHET0 TpPYAOBOrO
pactiopsika ¥ HWHBIMH HOPMAaTMBHBIMH IPaBOBBIMH aKTaMH, HMMEIOLIHMH
OTHOLIEHHE K TpydoBO#M  ¢yHKuUMNM PaboTHMKY, a Takxe C KOJIEKTHBHbIM
JIOTOBOPOM;

- npenynpeaunTh 06  00A3aHHOCTH MO  COXPaHEHMIO  CBElEHWH,
COCTaBJSIOLIMX KOMMEPUYECKYIO WM cilyxeOHylo TalHy YupexaeHuss U ero

paGOTHUKOB U 00 OTBETCTBEHHOCTH 3a €€ pa3sMallleHHH MW nepefady ApYruM
ULaMm.

7. TIOPAIOK INMPOXOXIOEHWA UCTIBITATEJIBHOI'O CPOKA

7.1. PabOTHUK BMECTE€ C PYKOBOAWTENEM CTPYKTYPHOrO MojJpa3lie/ieHUs
HaMeyaeT Lie/M, NPONUCHIBAET MIaH paboT, KOTOpble AOMKHBI ObITE BBIMOJHEHDI B
TeYEHHUE UCMBITATENIBHOIO CpOKa.



7.2. PykoBomuTeNb HasHa4aeT Kypartopa (COTPyAHMKa TMOApasfeNeHHU,
npopaboTaBiuero B KOMNaHHH He MeHee | roza), KOTOpPbI 3HAKOMUT HOBHYKA C
NPaBOBLIMU M ITUUECKUMU HOPMaMH, PUHATHIMU B CATIOY PC(A) «AITT».

7.3. PykoBoauTeNb CTPYKTYpHOrO MOJApasieNeHUs JAaeT 3aKjouCHUE
“Hpolues HWCIBITATeNbHBIH CPOK” WK “HE IpoLIen HCIIBITATENIbHBIH CPOK” W
apryMeHTHUpPYET €ro.

7.4. 3aKnOUEeHHE COTNIaCOBLIBAETCA C AUPEKTOPOM.

7.5. CornacoBaHHoe 3akjtoueHue rnocrynaer K JlMpekropy no ynpabJjeHUIO
MEPCOHANIOM He MO3[HEEe YeM 3a [BE HEJend [0 OKOHYAHWS HCMBITATENHHOrO
cpoka PabGoTHuKa.

7.7. TIpy OTpULIATENBHOM pe3yNbTaTe MPOXOXKACHHA UCMIBITATEbHOIO CpOKa
cnenyer yBonbHeHue 110 cT. 71 TK P® ¢ dpopmynuposkoi “KaK He BblAEpKaBLUWH
UCMbITaHKE”.

8. PABOTA C KAZIPOBbIM PE3EPBOM

8.1. Pa6oTa c KaJpOBBIM PE3EPBOM HAXOMMTCA B KOMIETEHLHH KaipOBbIH
CITyXOBbI.

8.2. Kanposslif pe3epB sBASETCS OCHOBHBIM HCTOYHHMKOM 3aMOJIHEHHUA
JIOJIKHOCTEN pYKOBOAUTENEH CpEIHErO 3BEHA U CMELIHaIUCTOB.

8.3. B kanpoBblit peseps Bkitoyatotcs PaGoTHuku, HanGonee a¢pdeKTHBHO
paboTarolye B yUpexXAEHHH 1 JoOuBILKeCs Hauboiee 3HAUMMBIX PE3yNbTATOB.

8.4. CIHMCOK KaJpOBOTO pe3epBa yTBEpXKAAeTCs IUPEKTOPOM He nosaHee 15
sSIHBaps TEKYIUEro roja 1 MONONHAETCA B TEYEHHE rofa HOBBIMM KaHAWAATaMH 3a
CUEeT BBIOBIBILHKX.

9. TIPABA U OBA3AHHOCTU CTOPOH

9.1. O6s3anHocTH Pabotonarens:

9.1.1. TIpaBWJBHO OpPraHM30BaTh TPyH PabOTHHKOB B COOTBETCTBHUH C HX
KBaTMHKALKEH, MONYyYEeHHOH CNeHHalbHOCTBIO, AO/KHOCTBIO M YCJIOBUAMH
TPYIOBOrO JOroBOpa, YTOObl KaXabli pabOTHMK HMeN 3aKperjieHHOE 338 HHUM
pabouee mMecTo, 10 Hayana nopyuaemoi paboTsl ObLT 03HAKOMIIEH C NPEACTOALINMM
3afaHdeM, obecrieueH  WHCTPYMEHTOM, CHELOACXKAOM W CpeAcTBaMu
VHIMBUAYaJIbHON  3aluThi, O€30macHBIMM  YCIOBHAMHM  TPYA3, CBIPbEM,
MaTepuanamMH, Heo6XONUMBIMU 7 HENpepbIBHOH paboTel B TeueHHe pabouero
IHSL.

9.1.2. Co3naBaTh YC/IOBHS Aas TOBbllIeHUs 3(QQEKTHUBHOCTH TpYyAa,
kayecTBa pabOTBl M  BbIMYyCKaeMOH MpPOAYKLHH; COKpalleHHs Ppy4HOro,

MaJIOKBAIM(PHUUMPOBAHHOTO W TSKENOro  TpyJda; [MOBBILICHHUS  KYJIBTYpHI
NpOU3BOACTBA.



9.1.3. CBoeBpeMEHHO [JOBOAMTb [0 CTPYKTYPHBIX noapasieneHuH,
TPYJAOBbIX KOJUIEKTUBOB W pabOTHHKOB TaHOBBIE H cnyxeOHbie 3a4aHus,
obecneunBaTh WX BbIOJHEHWE C HAaWMEHbWIMMH 3aTpaTaMu  TPYIOBBIX,
MaTEpHAIbHBIX 1 (PMHAHCOBBIX PECYPCOB.

9.1.4. TlocTOSIHHO COBEpIICHCTBOBATh OPraHM3alMio Tpya.

9.1.5. Co6onaTh 3aKOHOIATENBCTBO O TPyZe, obecneunBaTh COOMOAEHHE
paGOTHMKAMH NpaBW MO TeXHMKe Ge30MacHOCTH, yJy4liaTe yClOBUS Tpyna,
TexHUUeckoe 0bopyaoBaHHe pabounx MecT.

9.1.6. TlpoBoauTh  MEPOMNPHATHS MO  YKPEIUICHHUIO TPyAOBOH U
TIPOU3BOACTBEHHOM JMCUMIUIMHBI, YCTPAHEHHMIO MOTEph pabouero BpEMEHH,
palMOHANBHOMY  HCIIONB30BAHUIO  TPYAOBBIX ~ PECYpCOB M ONTUMH3AUWHN
yIpasJieHusi, COBEPILIEHCTBOBAHHIO OpraHM3alMOHHO-LITATHOW CTPYKTYphl B
COOTBETCTBUHM C NOTPEOHOCTAMU NPON3BOACTBA.

9.1.7. TlpuHumaTth HeoOXoAUMbIE MepBbl no NpOQHIIaKTHKE
NPOM3BOACTBEHHOrO TPaBMaTH3Ma, MPO(ECCHOHANBHBIX W IPYTHX 3aboseBaHu
paGOTHUKOB, CBS3aHHBIX C YCIOBMAMU TPOM3BOACTBA; MPEAOCTABAATE JIbIOTHI U
KOMIIEHCALIUM paBOTHHUKAM, 3aHATEIM Ha pabouMX MeCTax C BPEAHbIMH YCIOBUAMH
TpyZa.

9.1.8 INpoBoauTh HWHAMBHAYyaNlbHYIO paboty C pabOTHUKaMH  BCEX
KaTeropuii, MIaHUpOBaTh M OCYLIECTBIATH MEPHl MO cinyxxeGHOMY pOCTY W
Pa3BUTHIO Kapbephl NEpCoHaa.

9.1.9. Co3maBaTh M TOANEPXKHMBAaTb B  TPYAOBBIX  KOJUIEKTHBAX

TBOPYECKYIO, AENIOBYIO aTMOCheEpY.
9.1.10. CBoeBpeMeHHO paspellaTh OOOCHOBAHHBIE XlOOBI M MPEATOKEHUSA
paGOTHMKOB, He JONMyCKaTh YWEMJIEHHS HX JMYHBIX M TpPYIOBBIX IpaB,
obecreunBarh paspelleHre Ha3peBLIMX COLMANbHO-OBITOBBIX MPobIeM nepconana
B COOTBETCTBHM ¢ (PMHAHCOBO-XO3AHCTBEHHBIMH BO3MOXXHOCTAMH MPEANPUITHS U
JAWYHBIM BKJAZOM Kaxaoro paboTHHKa B MPOMU3BOACTBEHHYIO ACATENbHOCTD
NpEeANpPUATHUS.

9.1.11. 3aKouarh KOJIEKTHBHBIE JOrOBOPLI (COrnaeHus) no TpeboBaH 0
npo¢)COr03HOM OpraHU3aLH.

9.2. Tlpasa Pabotonarens:

9.2.1. YnpasiisiTh yupexJIeHHWEM W MEPCOHANOM M MPHHUMaThL PELIEeHHs B
npeaenax rnpeAocTaBleHHbIX MNOJHOMOUUH.

9.2.2. 3aKIIo4YaTh ¥ pacToOpraTh TpyAoBble foropopa ¢ PaboTHuKaMH.

9.2.3. JlaBaTh yka3aHus, o0s3aTeNnbHble JUIsl TORYMHEHHOTO PaboTHHKa.

9.2.4. OuenuBaTh paboTy noguMHEHHBIX PabOTHHKOB.

9.2.5. KouTponupoBaTb COONIOAEHHE W  HCMOJNIHEHWE BHEUIHWX H
BHYTPEHHHX HOPMAaTHUBHBIX JOKymMeHTOB, [IpaBuji BHYTpEHHEro TpyAOBOro
pacropsKa, Kofekca npopecCHOHaNbHOM 3THKH U ClyKeOHOTro MoBeeHHs.

9.2.6. ToowpsaTs PaGoTHKMKA B COOTBETCTBHH CO CBOEH KOMIETEHLIHEN.

9.2.7. TlpuHUMaTh Mepbl AMCUMMIMHAPHOTO BO3NEHCTBHUS W B3bICKAHUA B
COOTBETCTBHH CO CBOEH KOMMETEHUMEN.



9.3. O6sa3anHocTy PaboTHuHKa:

9.3.1. J1o6pocoBecTHO BBIMOMHATL OMPEACNEHHbIE WM  NODKHOCTHBIMH
WHCTPYKLMAMH, TPYAOBBIM IOrOBOPOM 00A3aHHOCTH.

9.3.2. CobuoaaTh TPYIOBYIO H IPOU3BOJCTBEHHYIO JUCLUUILIIHHY.

9.3.3. CBOEBpEMEHHO BBINONHATL MPOM3BOACTBEHHBIC H ciyeOHble
3a/iaHusl, YCTAHOBJIEHHblE HOPMBI TpyAa. YJy4yllaTb KaueCTBO OKa3blBAaCMBIX
ycityr, cobmoaaTh TpyAOBYIO AUCUMTLTMHY.

9.3.4. ConepxaTb B 4WUCTOTe W MOpaAdke CBOC pabouee MecToO,
NoAAePXKUBATh MOPSAOK Ha MPUIIEraloLeli TeppUTOPHH.

9.3.5. CobnonaTh YCIOBHS XpaHeHHs MaTepHalIbHBIX LieHHoCTe, OepeKHO
OTHOCHUTBCS K COOCTBEHHOCTH YUPEKACHHUS.

9.3.6. TlpuHuMaTh CBOEBPEMEHHBIE MEpbl K YCTPaHCHMIO Ha pabounx
MecTax MPUUMH W YCIOBHMH, 3aTPYAHSIOMX WK MPENSTCTBYIOUIMX s dexTuBHOM
paboTe yupexieHus B uesoM. JINUHBIM BKIaI0M obecneunBaTbh IKOHOMHUYECKYIO
YCTOMUMBOCTb YupeXxJeHHe W CTabWIBHOCTb B €ro pasBUTHM B yCIOBHAX
PHIHOYHOH SKOHOMHUKH.

9.3.7. Bectu cebs JOCTOMHO, HE JOMYCKaTh MPOCTYMKOB WM AEHCTBHH,
KOTOpbI€ MOTYT HaHECTH yliepd UMHIDKY YUPEKACHHUS.

903.8. B wuHrepecax obecredeHus  3DGEKTMBHOH  NE€ATENBHOCTH
yupeXxAeHHs MOCTOSHHO MOBBILIATH CBOO KBaJMpUKaLHUIO.

9.3.9. Co6ronars TpeOOBaHUs MPOTUBONOXAPHOHA 6E30MacHOCTH, OXPaHBI
¥ TUTHEHb] TPYa, MPOU3BOACTBEHHON CaHUTapHH.

9.3.10. CobnionaTh YyCTAHOBJEHHBIE aAMHUHUCTpalMeH  yUpeXACHHUS
PEXHMBIL.

9.4. TlpaBa PaGoTHuKa:

9.4.1. Bpimonusats paboTy, OTBEHAIOLLYd €ro  NpohecCHOHABHOM
MOArOTOBKE M KBaNM(PUKALUH.

9.4.2. PaGoTaTh B 6€30MaCHbIX NPOW3BOACTBEHHBIX M COLNANBHO-OBITOBBIX
YCNOBUSIX.

9.4.3. TlomyuyaTb CBOEBpPEeMEHHYIO 3apaboTHyr0 MJaTy B  paMKax
nefcTByOLIEH B yUpeXA€HHH CUCTEMBI OIIAThl TPy Aa.

9.4.4. OrasixaTh B COOTBETCTBHHU C AECHCTBYIOLIMM 3aKOHOAATE/ILCTBOM.

9.4.5. TloBblluaTh  npodeccHOHaNbHLIA  YpPOBEHb, KBaNuQpHKaLHIo,
pa3pAaHOCTb, OCBAaKBATh CMEXHYIO MPOPECCHIO.
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